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Thank you for agreeing to speak at the IBI/NBCH Health & Productivity Forum, February 13-15, 2012, at The Fairmont San Francisco.  Please review this agreement and fill out and return the form below for your complimentary registration for the conference. 

A copy of your presentation and any other materials as appropriate will be provided to attendees prior to your session. Thus, all required documents must be submitted in a timely manner. 

The following items for pre-conference distribution must be sent to Bill Molmen, wmolmen@ibiweb.org, for approval: 

· In coordination with the other speakers on your panel, a PowerPoint presentation sent electronically by December 16, 2011. 
We encourage you to contact any co-presenters in your session to coordinate presentations. Please let Bill Molmen wmolmen@ibiweb.org know if you need speaker names and contact information. Because Q&A interaction is valuable, when possible please allow time at the end of your session for questions and commentary, especially for breakout sessions. 
IBI/NBCH assumes that all submitted presentations are approved for posting in a PDF version for conference attendees and the general public. Should you wish to restrict dissemination of proprietary information, please submit two presentations: one for distribution and one for presentation. Each must be clearly labeled. Please note that any presentations with a marketing flavor will not be approved.
Handout materials developed for this program will carry the IBI/NBCH copyright, unless material is already copyrighted. If this is the case, you are responsible for securing the necessary permission from the holder of the copyright to duplicate and/or use the material. Please notify us immediately if you have any questions about duplicating or copyrighting.

Note: If your materials are not submitted timely, you will be responsible for duplicating and distributing your materials at the Health & Productivity Forum at your cost. If you cannot meet the due date and/or are not preparing a PowerPoint presentation, please contact Bill Molmen, wmolmen@ibiweb.org.

You are responsible for making your own travel arrangements. Please book your hotel room at The Fairmont San Francisco (Tel: +1- 415-772-5000). Call the hotel and mention IBI/NBCH to receive the $199/night preferred room rate. Please make your reservations as soon as possible. If the room block is gone we still will reimburse employer speakers only for one night at no more than the preferred rate.  

The Fairmont San Francisco
950 Mason Street
San Francisco, California
TEL (415) 772-5000
FAX (415) 772-5013


All speakers, not exceeding three per panel, will receive a complimentary registration for the full Forum. 
For employer and coalition executive speakers only, IBI/NBCH will reimburse the following reasonable travel expenses related to the Health & Productivity Forum: 

· A round trip coach class ticket purchased at least 21 days in advance of the program, not to exceed $400 unless approved by IBI/NBCH. 

· Ground transportation such as trains, taxis, shuttles and private auto mileage (at $.50 per mile). Rental cars are not reimbursable. 

· Airport parking as it directly relates to Forum attendance.
· One night’s hotel accommodation at the preferred rate at The Fairmont, either the night before or the night after the presentation. 


Room incidentals and personal expenses are not reimbursable.  Please contact Susan Dorsey sdorsey@nbch.org if you have questions about reimbursement or seek approval of a change to the reimbursement policy for your individual situation.
The IBI/NBCH expense form will be sent electronically after the Conference. Please attach all original receipts to the form and submit to Susan Dorsey, sdorsey@nbch.org no later than March 31, 2012. 


The following audio/visual equipment will be available for each session: 

· LCD projector 

· Screen 

· Podium microphone for general sessions 

Laptops will only be available for the general sessions. Speakers in concurrent breakout sessions are asked to provide their own laptops as well as a back up copy of their presentation. If you are unable to bring your laptop, please contact Bill Molmen wmolmen@ibiweb.org as soon as possible. 


Prefix:

     
First Name:
     
Last Name:
     
Title:

     
Company:
     
Address 1:
     
Address 2:
     
City:

     
State:
     
Zip:
     
Phone:

     
Email:

     
Asst Email:
     
Please indicate any special requirements:
     
Emergency Contact Information:

     
By completing and returning this form, I hereby agree to the arrangements included in this agreement. I also give the Integrated Benefits Institute and the National Business Coalition on Health permission to record or summarize my presentation for possible use, in whole or in part. I understand that this release in no way prohibits me from using my own material in any way I so desire.

The Forum encourages media to cover presentations. I understand and agree that presentation materials may be used in press accounts and publications outside the control of IBI or NBCH.
Upon completion, please save and submit electronically to Bill Molmen, wmolmen@ibiweb.org.  IBI/NBCH will confirm receipt of registration via e-mail. Should you have any questions regarding the Forum itself, your presentation in general, or the above agreement, please do not hesitate to contact Susan Dorsey, (202) 775-9300; sdorsey@nbch.org OR Bill Molmen, (415) 222-7283; wmolmen@ibiweb.org. 
I understand that by filling out and submitting this form that I agree to the terms and conditions expressed in this Speaker Registration & Agreement Form. 

Again, we appreciate the time, talent, and resources that you have dedicated to this fourth annual IBI/NBCH Health & Productivity Forum. We are looking forward to a wonderful continuation of this great partnership and unique annual conference.
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